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School District




Home of the Bears!
436 Index Avenue, P.O. Box 237

Index, Washington 98256

360-793-1330/FAX 360-793-2835
Website: indexschooldistrict.net
Together We Are Inspiring Life-Long Learners
Request for Public Records
To make a request for public records, please fill out this form.  For more information about making a request, please visit our public records request page.  Thank you!

Name*






_______________________________

________________________________

First Name





Last Name
Organization Name (if any)

______________________________________________________________________

Phone Number

______________________________________________________________________

Email Address*
______________________________________________________________________

Confirm Email Address*
______________________________________________________________________

Description of Records:*
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

How would you like to receive these records?*
____
Electronically

____
In-person

Cost to Print Requested Records

Records will be provided in electronic format for download or for in-person review in our school district at no cost.  Please note that copying charges and postage may apply to paper copies or physical media copies (CD/DVD).  If you prefer to review the records, please note this on your request.

· Photo copies: $0.15/per page

· $0.10 cents per page for public records scanned into an electronic format or for the use of agency equipment to scan the records.

· $0.05 cents per each four electronic files or attachment uploaded to email, cloud-based data storage service, or other means of electronic delivery.

· $0.10 cents per gigabyte for the transmission of public records in an electronic format or for the use of agency equipment to send the records electronically.  

· The actual cost of any digital storage media or device provided by the agency, the actual cost of any container or envelope used to mail the copies to the requestor, and the actual postage or delivery charge.

· The charges of this subsection may be combined to the extent that more than one type of charge applies to copies produced in response to a particular request.
In accordance with RCW 42.56.070, I certify that the information obtained through this request for public records will not be used for commercial purposes.*
· I agree

· I do not agree

NOTICE
In accordance with RCW 42.56.120, 15 cents per page can be charged for all standard and legal sized paper copies. In accordance with RCW 42.56.070, WSSDA may also charge costs directly related to producing public records, including staff time to copy and mail the requested public records, postage, shipping costs, mailing supplies and/or delivery charges.  Once your request is received, you will be notified of any costs.  
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